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“Ag fás is ag foghlaim le chéile”


Polasaí
Sábháilteacht

Dóiteáin
Comhthéacs / Context
The health, safety and well-being of our pupils, staff and visitors has always been our priority.

Gaelscoil Léim an Mhadaidh is located in multiple prefabricated buildings within a small site in the Limavady town. Managing fire safety can present difficulties in such circumstances. 

A full review of Fire Safety within the school was undertaken during the 2020-2021 school year and this policy was drafted as a response. 
  
Prionsabail / Principles 
The Fire Safety Regulations (Northern Ireland) 2010 requires premises throughout Northern Ireland to conform to the following requirements of the Regulations:
· carry out a fire-risk assessment identifying any possible dangers and risks;

· consider who may be especially at risk;

· get rid of, or reduce, the risk from fire as far as is reasonably possible and provide general fire precautions to deal with any possible risk left;

· take other measures to make sure there is protection if flammable or explosive materials are used or stored;

· create a plan to deal with any emergency and, in most cases, keep a record of your findings; and

· review your findings when necessary.
Under the Regulations, anyone who has control of premises or anyone who has a degree of control over certain areas or systems may be a responsible person.
This policy sets out responsibilities and roles of school management and other staff in relation to fire safety. 
Freagrachtaí / Responsibilities
It is the responsibility of school management (Board of Governors, Principal and senior teachers, as identified) to ensure that the school building is safe and ‘fit for purpose’. They should carry out fire audit checks and risk assessments to inform action needed. 

The following members of staff have been identified as having specific responsibilities during a fire evacuation and/or drill:
	Evacuation Controller 

Name: 

Mícheál Ó Dufaigh (Principal)

	Gather information from the Fire Wardens regarding the state of evacuation in each Warden’s assigned area.  The Evacuation Controller also has the responsibility to liaise with the attending Fire & Rescue Service Officer and pass on relevant information upon request.


	Deputy Evacuation Controller

Name: 

Charmaine Uí Dhaighre
(Head of Pastoral Care)


	As above in the EC’s absence

	LIST OF FIRE WARDENS
	Warden
	Deputy

	Location 
	
	

	Office / Primary 1 Building
	Charmaine Uí Dhaighre
	Helen Mhic an tSaoir

	
	
	

	Primary 2-3 Building
	Eoghan Ó Grada
	Mary de Gore

	
	
	

	Primary 4-7 Building
	Sinéad Ní Dhúghaill
	Mícheál Ó Dufaigh

	
	
	

	After-school playroom
	Niamh Ní Chanáin
	Caitlin Nig Aonghusa

	
	
	


The Fire Wardens have responsibility for checking that people have left the building, with due care, whilst not placing themselves in danger.  They should be familiar with their designated areas and all escape routes.  They should ensure that everyone has left their designated area, including toilets etc. and report to the Evacuation Controller as soon as possible.

Fire Wardens should also check daily that escape routes are unobstructed and that fire exit doors can be opened easily. They should also be able to identify vulnerable persons in their buildings e.g. pupils/staff with additional needs and check that they have been escorted safely from the building. 
It is the responsibility of the school secretary to bring class registers to the evacuation point and disseminate to class teachers as appropriate so ‘head counts’ and checks can be completed. 

In the event of a fire related incident the NIFRS Officer in charge will take over responsibility for the incident from the Evacuation Controller when on the scene.
All staff, including temporary staff should be familiar with the ‘Fire Evacuation Plan’ (Appendix 1) as part of their induction process and any additional fire safety training and/or reviews of fire safety. 
Vulnerable People
A Personal Emergency Evacuation Plan is required in all non-domestic premises where a physically or visually impaired person is frequently on site, for example, a staff member or a pupil. Specific guidance on this is included in appendix 2. A sample PEEP that should be completed in such circumstances is included in appendix 3.  

Monitoring and Review
This policy will be monitored and reviewed every 3 years or earlier if the need arises, such as a change in the school environment (physical environment and/or staffing). 
The following actions must be completed within the agreed time frames to comply with fire safety regulations:

	Fire Safety Audit
	Every 3 years or earlier if need arises.

	Fire Risk Assessment
	As need arises or if identified through fire safety audit and/or annual whole school risk assessments. 

	Fire Drill
	Every term (3 times per year)

	Checking of equipment (fire doors, emergency lighting, fire alarms etc)
	Weekly


Sínithe:__________________(Cathaoirleach)                  Sínithe:__________________(Príomhoide)

Dáta:________________
APPENDIX 1
The Fire Emergency Evacuation Plan

Aim

The aim of the Fire Emergency Evacuation Plan is to provide a means of safely and speedily evacuating all staff and visitors. 
Fire Actions

1.
If you discover a fire:

Raise the alarm by operating the nearest fire alarm call point (red break glass unit).  This will alert the rest of the occupants that there may be a fire in the building and allow them to evacuate the building safely.

A person should be directed to inform occupants of unaffected buildings, including the Pre-school and after-school playroom that the fire alarm has sounded and that evacuation must commence.

From the nearest phone or mobile phone dial 999 and ask for the Fire Service.  If a phone is not available, then you should proceed by the safest route to the Assembly Point (point shown with a clear ‘fire assembly point’ sign) and report to the Evacuation Controller (Principal).
If you are the person who discovered the fire, you must report to the Evacuation Controller or Assembly Point.  This is so that you can report any useful information to the Emergency Services; you may know something that could help Firefighters before they enter the building.

2.
If you hear the fire alarm sounding you must:

•
Immediately leave the building by the nearest safe exit to fresh air, closing but not locking doors behind you

•
Once outside, you should make your way to the Assembly Point shown on the Fire Action Notices in your area

3.
Do not:
•
Stop or return to collect personal belongings

•
Re-enter the building for any reason until authorised to do so

•
Run or push while evacuating, as this may spread panic

•
Provided that you react promptly to the fire alarm, you will be able to reach a safe place in plenty of time

N.B.   The silencing of the fire alarm sounders does not indicate that it is safe to re-enter the building.  Therefore, you should not re-enter the building until you are told that it is safe to do so.
Appendix 2

Guidance on the Personal Emergency Evacuation Plan

Fire legislation relevant to premise: 

Fire and Rescue Services (Northern Ireland) Order 2006

Fire Safety Regulations (Northern Ireland) 2010

Disability Discrimination Act 1995 (DDA)

Disability Discrimination (Northern Ireland) Order 2006 (DDO) 

Guidance:

Fire Safety Law – The Evacuation of Disabled People from Buildings (published by DHSSPSNI) 

What is a PEEP:

A Personal emergency evacuation plan (PEEP) is a tailor-made action plan to ensure the safety of a specific person in the event of an emergency evacuation – providing exact details as to their movement in such an emergency. 

A PEEP includes the following: 

•
Identity of the person including location of work and the nature of their disability.

•
How the alarm is communicated to the person e.g. audible or visual 

•
Designated person(s) responsible for assisting in evacuation and training requirements for this role 

•
Methods to assist evacuation including physical assistance from able bodied staff. 

•
Equipment required. This includes pagers to provide a personal alert of fire to the person requiring assistance, and evacuation devices to transfer wheelchair users down staircases. 

•
Diagram of a safe route of escape highlighting available emergency exits. 

Legislative requirements:

A PEEP is required in all non-domestic premises where a physically or visually impaired person is frequently on site, for example, a staff member lone working in an office or a pupil attending the school.   

What individuals require a PEEP’s:

A PEEP is essential for persons who would require any form of assistance to evacuate a building during an emergency. This may include those with physical or visual impairments. 

PEEPs may also be required for individuals with underlying medical complaints, such as heart conditions or epilepsy, which could be exacerbated by heightened anxiety or exertion during an evacuation. 

Summary of legislation:

•
It is the employer’s responsibility (School Principal) to ensure the safe evacuation of all persons from the premises. They have a duty to perform fire risk assessments of all relevant premises; 

•
Undertake fire safety measures to reduce the likelihood and spread of fire, to provide means of escape in the event of an emergency, for fire detection and warning, and to fight fire; 

•
Develop a Fire Action Plan to deal with any emergency, detailing the evacuation procedures to follow and persons responsible for implementation of the fire action plan;  

•
Ensure staff are regularly trained and knowledgeable in all aspects of emergency plans and procedures and Maintain formal records of fires safety measures e.g. staff training and performed fire drills.  
How the school will identify individuals requiring a PEEP:

Staff requiring a PEEP will be identified by the Principal through the employment process. Pupils will be identified by the school’s Learning Support Coordinator (SENCO).

Responsibilities of Principal and responsible persons:

•
Ensure staff requiring assistance have a PEEP completed. 

•
Ensure pupils requiring specific assistance have a PEEP completed.

•
Bespoke training may be required and can, if required, be procured from an appropriate external training provider, for example, manual handling. 

•
Ensure evacuation arrangements laid out in the PEEP are compatible with the premises Evacuation Plan. 

•
Ensure evacuation equipment such as pagers / mobiles are available for staff, and equipment is maintained and tested.

THE ASSEMBLY POINT IS IN THE SCHOOL CAR PARK


AND IS CLEARLY IDENTIFIED WITH SIGNAGE.
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